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The article considers one of the problems of discourse science — various ways of
presentation of information used in the texts of official discourse. The descrip-
tion of these methods became possible after the text corpora compilation was
carried out on the basis of works that belong to the official discourse. The cor-
pora include texts of the following genres: official correspondence, legal proce-
dural documents, instructions for the operation of cars, formulas of inventions
(patents). The total volume is 200 thousand tokens.

The text corpora analysis has shown that almost all methods of data presentation
are inherent to the official discourse: narration, reasoning, message, obligato-
ry-prescriptive method, description, informing, etc.

For the implementation of each method of presentation in the official style texts
certain speech means are used which make it possible to fulfill the task of form-
ing a particular method. For example, the characteristics inherent to the narrative
manner of presentation have been discovered and described: the use of verbs
in the past tense, subordinate sentences, direct word order, etc .; reasoning: the
usage of the word “thus” which is a means of inter-phrase communication to
ensure a logical sequence of reasoning, etc.; the obligatory-prescriptive method:
the usage of verbs in the imperative mood, etc.

It has been determined what specific methods of presentation are characteristic
for different genres. So the texts of official correspondence genre and formu-
las of invention are characterized by such a way of presentation as description.
In the texts of military documents the type of presentation is dictated by the
purpose of the text, i.e. motivation for action especially for executive parts.
Although there is an opinion among linguists that there is no imperativeness in
the official discourse texts the materials of our text corpora indicate that it is the
imperativeness that underlies certain genres of this discourse (for example, in the
texts of instructions for the operation of cars).

The results of the analysis of the text corpus of the official discourse genres
allow us to assert that official discourse is characterized by all types of presenta-
tion depending on the genre, type of text and its parts.
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Crarra posmiifae ofHy 3 MpoOIEM JWCKYPCOIOTii, a came — pisHi crocoou
BHUKJIa[Ty, BAKOPUCTOBYBaHI B TEKCTax O(i)lL[lI/IHO JUTOBOTO AUCKypCy. Omuc X
CIT0CO0IB CTAaB MOYKITHBHUM ITiCIIsI KOMITUTALIT TEKCTOBUX KOPITYCIB, POBEICHOT Ha
OCHOBI TBODIB, sIKi HaJIeKaTh 10 O(imiitHO-IiTOBOMY THCKYpCy. Jlo ckiamy Kop-
TYCIB YBIMIIUTH TEKCTH HACTYITHUX YKAHPIB: CITYKO0BA IEPEIHCKa, CYZI0BO-ITPOIIe-
CyaJIbHI JOKYMEHTH, iHCTPYKIII 3 eKCIUTyaTarlii aBToMOO1TiB, (pOpMYITH BUHAXO/IB
(nmarenTy). 3aranbHuii 00csr ckiiaB 200 THC. CJIOBOBKHUBAHb.

AHaJi3 TEeKCTOBUX KOPIYCiB MOKa3aB, 110 O(iIiifHO-IIOBOMY CTHIIIO PUTaMaHHi
MPAKTHYIHO BCI CIIOCOOH BHKIJIAITY: PO3IIOBI/Ib, MipKyBaHH:I, TOBIIOMJICHHSI, OIIHC,
TH(pOPMYBaHHSI Ta 1HIIII.

Jist peanizartii KOKHOTO croco0y BUKIIAY B TEKCTaX OMIIIHHO-IIOBOTO CTHITIO
BUKOPHCTOBYFOTHCS TIEBHI MOBHI 3aCOOH, IO JIO3BOJISIIOTh BHKOHATH 3aBIaHHS
(opmyBaHHS TOrO UM iHIIOrO criocoOy. Hampukman, Oynmu BusiBiIeHi i ommcaHi
XapaKTepPUCTUKH, BIACTHBI OMNOBIIHIM MaHepi BUKIALy: BXHMBaHHS [I€CIiB B
MHUHYJIOMY 4aci, JONaTKOBUX MPOIO3UIIIN, MPSAMUI MOPSIOK CIIB Ta 1HII; MIpKy-
BAaHHSI: BKUBAHHS CI0BA thus, 1110 € 3ac000M MIK(PasoBOro 38 ${3Ky, IUTs 3a0e3re-
YeHH JIOTIYHOI ITOCTITOBHOCTI MipKYBaHHS Ta 1HIII; PO3IOPSAUIHIL CIIOCiO: BUKO-
PHCTaHHS Ti€CTIB y HAKA30BOMY CIOCO0i1 T 1HIIII.

Byno Bu3Ha4eHO sIKi came crocoOu BUKIIALy XapaKTepHi T pi3HUX *KaHpiB. Tax,
TEKCTaM >KaHpiB CIIy>KOOBOTO JIUCTYBaHHSI 1 ()OPMyIT BUHAXO/IIB BIACTUBHI TAKUI
CTOCI0 BUKIALTY, sIK OMUC. Y TEKCTaX OOHOBHUX JOKYMEHTIB THUIl BUKJIATY IUKTY-
€THCSI MPU3HAYEHHSAM TEKCTY, TOOTO CIIOHYKaHHA 10 J1ii, 0COOIUBO /111 BUKOHAB-
YMX HOro 4acTUH. X04a iCHY€ JTyMKa cepe/l JJIHIBICTIB, IO B TEKCTaX OQiliiHO-i-
JIOBOTO CTHJTO BiJICYTHSI IMIIEPATHBHICTh, MaTePiaJId HAIIIOTO TEKCTOBOTO KOPITYCY
CBITYaTh TIPO Te, IO B OCHOBI IIEBHUX YKAHPIB ITLOTO CTHITIO JISKUTh CaMe iMIiepa-
THBHICTb (HAIPHUKIIAJ, Y TEKCTaX IHCTPYKILH 3 eKCIDTyaTamii aBTOMOOLIIB).
Pesynbrat aHasizy TEKCTOBOTO KOPITYCY >KaHPiB O(MIIiifHO-IIIOBOrO TUCKYPCY
JIO3BOJIAIOTH CTBEPPKYBATH, 110 O]ILiifHO-I1IJIOBOMY CTHIIIO BIACTHBI BCl BHIH
BUKJIAITy 3QJICXKHO BiJl )KQHPY, THITY TEKCTY 1 OTO YaCTHH.
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The formation of any type of discourse occurs in
the process of speaking during language functioning
on the basis of communicative task fulfillment, i.e.
the purpose of statement, which is a kind of “push”
for the functional language restructuring [1; 2].

Thus when creating texts of a certain type of
discourse the selection and combination of linguistic
means are determined by extra linguistic factors one
of which is the form of speech. The form of a speech
work is determined by a communicative task; its form
is usually influenced by the interaction of subjective
and objective elements [3].

For example in an official speech the main task
is to achieve an agreement between the parties:
organizations, institutions, governments, society and
its members, etc. This function serves as a discourse-
forming beginning in the creation of official
documentation.

The purpose of this article is to present the
different ways of presentation used in the texts of
official discourse.

The material is text corpora that belong to four
genres included in the official discourse: official
correspondence (taken from the correspondence of
the British Council with teachers of universities in
foreign countries (British Council Correspondence),
judicial procedural documents (texts of the judicial
documents of the Administrative Tribunal of the
International Labor Organization (ILO) in the
collection “Judges of the Administrative Tribunal
of the International Labor Organization”), the texts
of operating instructions for Toyota vehicles and
inventions (patents) (the texts containing formulas of
inventions in physics and radio electronics extracted
from the licensed sources). The total volume was 200
thousand tokens, texts of each genre included samples
of 50 thousand word usages.

The subject of the research is the types of speech
acts that can be distinguished in the texts of various
genres of official discourse.

Itis known that the most common speech acts are as
follows: locutionary, illocutionary and perlocutionary
with the help of which the communicative optimum
of the text can be achieved [4; 5; 6; 7; 8] and which
define the text-forming categories. The main thing
in organizing the speech semantics of the official
discourse is the perlocutionary act. It is considered as
an impact on the thoughts and feelings of audience,
on the deeds and actions of people. In texts this factor
can be expressed in different ways of presentation —
narration, reasoning or description.

However some scholars dispute the existence
of these speech acts in the given discourse. Since
official and business texts, according to researchers,
are written in order to “convince and win” [9; 10],
they believe that official and business speech is not
inherent in these ways of presentation, that it has
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its own special way of presentation, namely the
obligatory-prescriptive one which dictates its own
language means [11; 12].

Nevertheless, it seems more fair to the authors to
believe that all methods of presentation are inherent in
official discourse [13; 14]. So, it is not unfounded in our
opinion, the point of view according to which narrative
sentences in official and business texts contribute to
formality, objectivity of presentation, static character,
lack of emotionality [15; 16], i.e. the formation of one
of the main features of the official style.

To confirm (or deny) these two opposing points
of view the authors turned to the text corpora of the
above-mentioned genres of official discourse in order to
distinguish the relevant examples. Examples from the
text corpus of the International Labor Organization (ILO)
court documents have showed the following. Already
the first of them is an example of a narrative manner
of presentation, as evidenced by the characteristics
inherent in this type of presentation: the use of verbs in
the past tense (volunteered, answered, wrote), additional
sentences, direct word order: She volunteered her
services. By her account she wrote two letters to that
effect from London, one on the 12 February and the
other on the 6 March 1979. On the 11 April the FAO
answered that she was unlikely to be appointed and that
successful candidates from outside commuting distance
of Rome would be given local status. (Judgements of
Administrative Tribunal, Ne 485, p. 61).

Here we also find another way of presentation —
reasoning: Thus, not only did the complainant offer
her services, but she took the tests of her own accord,
knowing full well that she would not get non-local
status. Nor did she make repayment of any of her own
acceptance of appointment. Thus, it cannot be said
that the payment she is now claiming was required in
order to recruit her. ( in the same place).

The following means are used to express this way of
presentation. To provide a logical sequence of reasoning
the word “thus” is used which is a means of inter-
phrase connection. For more convincing reasoning the
author resorts to expressiveness, demonstrated in these
sentences by inversion: nor did the complainant offer
emecmo: the complainant did not offer; nor did she
make repayment emecmo: she didnt make repayment,
Sfull well emecmo very well unu npocmo well.

Then the texts of the genre of official
correspondence were taken as an object of analysis.
It was found that they are also characterized by a
wide variety of ways of presentation. Let’s give an
example:

1. I am sorry to have delayed so long in writing to
thank you for the lecture which you so kindly agreed
to give to the members of our Diploma class...

With the letter I am enclosing a cheque for five
guineas which I am pleased to be able to offer you as
an honorarium.
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(British Council Correspondence)

The function of this letter from the Department of
Education is a message hence the narrative method of
presentation.

The next sample is of an obligatory-prescriptive
nature despite the fact that it is only a form that must
be filled out by addressee:

2. University of London

Summer Vacation Course in English for foreign
Students

Please send (strike out what you do not require)

... forms of Application for Admission and
Accommodation

... farther copies of the Prospectus

... Regulations for Certificate Examination

Mr

Name Mrs...

Miss

Nationality ...

Address in full...

(British Council Correspondence)

The obligatory-prescriptive character is expressed
here by verbs in the imperative mood: send, strike out.

The following sentence is characterized by another
way of presentation — description:

On this excursion we shall visit this historic Palace
of Linglithgow, where Mary Queen of Scots was
born, and the imposing castle of Stirling, somewhat
similar to Edinburgh Castle, perched on volcanic
rock fine views on the countryside. (British Council
Correspondence)

This sentence is a part of a cover letter and its
descriptive nature is dictated by an extra linguistic
factor — the desire to convince an addressee of the need
to make a tour. Hence — the use of attributive clauses
and adjectives: imposing, similar, volcanic, fine.

Let us give another example from the texts of
the genre of inventions where we are dealing with
the description of a device. The descriptive manner
of presentation in this sentence is achieved by
attributive subordinate clauses, participial phrases,
as well as multi-component prepositive attributive
constructions: program generating unit, respective
optical paths.

For example, 4 method and apparatus for
programming equipment for the secured transmission
of messages for example by enciphering and
deciphering these messages, in which a program
is passed to a transportable unit, and from the
transportable unit to the transmission equipment, by
way of respective optical paths ... (Refer. information.
1982, No. 11, issue 114).

The above examples show that official style is
characterized by different ways of presenting which
depend not only on the type of document but also on
its parts. Thus in the texts of military documents the
type of presentation is dictated by the purpose of the
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text, i.e. depends on whether the text is informative,
prompting or persuasive or simply a reference. For the
informational part, for example, narrative sentences
are characteristic, for the executive — imperative, for
the providing — narrative and imperative [12].

The usage of the narrative manner of presentation
is observed in the ascertaining parts of the decree
[2,p. 177].

When considering this problem one cannot but
dwell on the formal-logical way of presentation
which is based on imperativeness. There is a point
of view that the imperative form is not characteristic
for the official discourse and that it is replaced by
the indicative form of the verb [16, p. 17]. However
the materials of our text corpora indicate that the
basis for certain genres of this style is precisely
the imperativeness (for example, in the texts of
Instructions). Here are some examples: Check the
electrical connections of tightness... Loosen the
adjusting bolt locknut...Tighten the locknut while
holding the bolt so that it cannot turn. /Instructions/

Thus we believe that all types of presentation
are inherent in the official discourse depending on
the type of text and its parts. However the genres of
official speech are so multifaceted that the existing
works, in our opinion, do not reflect the full depth of
the problem, and therefore it needs further additional
research.

All of the above allows us to draw the following
conclusions.

1. Of all the known speech acts — locutionary,
illocutionary and perlocutionary — the perlocutionary
act is the only which is realized in the texts of official
discourse.

2. Discussions among scientists about the ways of
expressing the perlocutionary act in the texts of the
official discourse have led to the need to investigate
this problem on the basis of text corpora of four genres
of the official style: office correspondence, legal
procedural documents, car operating instructions,
invention formulas.

3. The analysis of the text corpora has shown that
almost all ways of presentation are inherent in the
official discourse: narration, reasoning, message, the
obligatory-prescriptive way, description, informing,
etc.

4. For the implementation of each method of
presentation in the texts of the official discourse,
certain speech means are used to complete the task of
forming the given method.

Thus we believe that all types of presentation
are inherent in the official discourse depending on
the type of text and its parts. However the genres of
official speech are so multifaceted that the existing
works, in our opinion, do not reflect the full depth of
the problem and therefore it needs further additional
research.
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